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PAPER II — PART C · WRITING SKILLS [65 MARKS] NOTES

Q9 (05) · Q10 (10) · Q11 (15) · Q12 (15) · Q13 (20) · fjka lrk fj,dj: ñks;a;= 75

Paper tfla f,dl=u fldgi fïlhs. udlaia 65ka 45lau (Q11+Q12+Q13) ;sfhkafka format tfla iy ie,iqfï.
tajd l,skau lgmdvï lrkak mq¿jka.

? QUESTION 09 — FIVE MEANINGFUL SENTENCES (05 MARKS)

Instruction: Select any five words from the list. Write five meaningful sentences using the selected words.
You may use the verbs in any tense and nouns in singular or plural form. Do not change the form of the other
words.

MODEL ANSWERS — 2020

List: Nouns: achiever, employer · Verbs: create, hate, violate · Adjectives: cultural, harmful, eldest ·
Adverbs: briefly, seriously

1 My father is an employer who treats all his workers fairly.

2 Smoking is very harmful to our health.

3 My eldest brother is studying medicine at the University of Colombo.

4 The principal spoke briefly about the new school rules.

5 Drivers who violate traffic rules should be fined heavily.

MODEL ANSWERS — 2024

List: arrangement · direction · preference · realise · identify · personal · affordable · heroic · promptly ·
excessively

1 We made an arrangement to meet at the library after school.

2 My preference is to study in the morning rather than at night.

3 The doctors could not identify the cause of his illness.

4 We chose a hotel that was affordable for a student's budget.

5 She answered the letter promptly, on the very same day.

MODEL ANSWERS — 2025

List: confidently · suitable · temporary · expectation · payment · modify · connect · tolerate · individually ·
trophy

1 She answered every question confidently at the interview.
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2 This shirt is not suitable for a formal occasion.

3 The company gave him a temporary job for three months.

4 My parents have high expectations about my A/L results.

5 We must tolerate the opinions of people who disagree with us.

HOW TO REMEMBER

jpfka f;areu fmkakkak ´k — mdúÉÑ lrk tl we;s kE

✘ "I like affordable." → udla 0 ✔ "We chose a hotel that was affordable for a student's budget." → udla 1
jdlHfha ikao¾Nfhka f;areu fmakak ´k.

   STEP 1  Thdg **fyd|gu úYajdi** jpk 5 f;darkak

           (wudre jpkhlg jeä udla kE!)
   STEP 2  yeu tllgu jpk 8–15 l jdlHhla

   STEP 3  f;areu fmakak **ikao¾Nhla** Þkak

   STEP 4  f,dl= wl=r + ;s; mÍlaId lrkak

jpk j¾. wkqj iQ;%:

j¾.h iQ;%h WÞyrKh

Noun My/The … is a(n) who/that … My father is an employer who …

Verb Subject + + object + úia;rh The doctors could not identify the cause …

Adjective … is/was because/for … This shirt is not suitable for a formal occasion.

Adverb Somebody did something . She answered confidently at the interview.

PRACTICE
mqyqKq: wjqreÿ 3ේu list — jpk 30 — j,ska jdlH ,shkak

blauka l%uh: uq,skau jpk 5 rjqï lrkak, Bg miafia ,shkak

f;areï .kak: promptly jf.a adverb tll iajrEmh fjkia lrkak nE (prompt ,shkak tmd)

COMMON MISTAKES
✘ b;d flá jdlH ("He is an achiever." — f;areu fmakafka kE)

✘ Adjective / adverb j, iajrEmh fjkia lsÍu (verb iy noun ú;rhs fjkia lrkak mq¿jka)

✘ tl jdlHhl jpk folla Þk tl — fjka fjka jdlH 5hs
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? QUESTION 10 — DATA DESCRIPTION (10 MARKS)

Instruction: Describe the information given in the chart by reporting the main features and making
comparisons where relevant. ~75–100 words

The three charts

Year Chart type Topic Words

2020 Bar chart Students' reading habits, Jayadeva MV, 2019 ~75

2024 Bar chart Social media use by boys and girls, 2023 ~100

2025 Two pie charts Transport methods, 2010 vs 2020 ~100

⚠ 2025 tfla chart j¾.h fjkia jqKd. ta ksid 2026g bar · pie · line · table y;ru ±k.kak.

MODEL ANSWER — 2020 (bar chart, reading habits)

⚠ Scan tfla bar w.hka yßhgu lshj.kak neß jqKd. my; udÈ,sfha jHqyh ;uhs udlaia f.fkkafka —
Thdf.a paper tfla ;sfhk w.hka Þkak.

The bar chart shows the reading habits of the students of Jayadeva Maha Vidyalaya, Kurunegala, in 2019.
Overall, science fiction was the most popular type of reading among boys, while girls preferred
adventure stories. Half of the boys read science fiction, but only about one fifth of the girls did so. In
contrast, more girls than boys read adventure stories. Newspapers were read by about a quarter of the
boys and fewer girls. Magazines were the least popular choice for both groups.

(≈ 78 words)

MODEL ANSWER — 2024 (bar chart, social media)

The bar chart compares the percentages of boys and girls in Sri Lanka who used four social media
platforms in 2023. Overall, Instagram was the most widely used platform, while Facebook was the least
popular, especially among girls. Instagram was used by 80% of both boys and girls, which means it was
equally popular with the two groups. TikTok was used by 70% of boys and 60% of girls. YouTube was
watched by 40% of each group. Facebook showed the widest gap: 20% of boys used it, compared with
only 12% of girls.

(≈ 99 words)
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MODEL ANSWER — 2025 (two pie charts, transport)

The two pie charts illustrate the main methods of transport used by people in Sri Lanka in 2010 and in
2020. Overall, the most striking change is the sharp rise in the use of cars and the fall in the use of buses
over the ten years. In 2010, the bus was by far the most common method, accounting for 46% of
journeys, followed by the train at 27% and the car at 19%. By 2020, however, the car had become the
most popular method at 42%, while bus use had dropped to 30% and train use to 18%. Bicycle use
remained unchanged at 9% in both years.

(≈ 108 words — álla wvq lrkak mq¿jka)

HOW TO REMEMBER — the 4-sentence formula

 ┌──────────────────────────────────────────────────────────────┐
 │  ① INTRODUCTION   The bar chart shows ___ in ___ in ___ .     │
 │                   (fudlo · ljqreo · fldfyo · ljoo)                 │
 │                                                               │
 │  ② OVERVIEW       Overall, ___ was the highest,               │
 │                   while ___ was the lowest.        ← wksjd¾hhs! │
 │                                                               │
 │  ③ DETAIL 1       f,dl=u w.hka + b,lalï + ixikaokh                │
 │                                                               │
 │  ④ DETAIL 2       l=vdu w.hka / f,dl=u fjki + b,lalï              │
 └──────────────────────────────────────────────────────────────┘
= jpk 95–105

"I–O–D–D" = Introduction · Overview · Detail · Detail

"whs ´ vS vS" — y;ru ;snqfKd;a Content udlaia iïmQ¾Khs.

"Overall" ke;akï udla wvqhs

b,lalï ,ehsia;=jla ú;rla ,sõfjd;a "main features" report lr,d kE. Instruction tflau lsh,d ;sfhkjd:
"reporting the main features and making comparisons".

LANGUAGE BANK — lgmdvï lrkak

l%shdj jpk

y÷kajd §u shows · illustrates · compares · gives information about

idrdxYh Overall, … · The most striking feature is … · It is clear that …

jeäu the highest · the largest proportion · the most popular · by far the most common

wvqu the lowest · the smallest number · the least popular
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ixikaokh compared with · in contrast · whereas · while · twice as many as

fjkiaùu rose · increased · grew · fell · declined · dropped · remained unchanged

m%udKh sharply · significantly · gradually · slightly

wdikak approximately · around · just over · just under · nearly

Nd. a quarter (25%) · a third (33%) · half (50%) · three-quarters (75%)

PRACTICE
lgmdvï: I–O–D–D iQ;%h + language bank

mqyqKq: chart j¾. 4u ,shkak (bar · pie · line · table). tllg ñks;a;= 15hs.

blauka l%uh: ,shkak l,ska chart tfla jeäu tlg iy wvqu tlg ,l=Kq Þkak

COMMON MISTAKES
✘ "Overall" jdlHh ke;s ùu

✘ b,lalï ,ehsia;=jla ú;rla ,sùu (ixikaokhla ke;=j)

✘ fya;= / u;hla Þk tl — "This is because young people like Instagram." ✘ úia;r lrkak ú;rhs

✘ wjqreoaola ;sfhoa§ present tense mdúÉÑ lsÍu

? QUESTION 11 — INFORMAL / SHORT FUNCTIONAL WRITING (15 MARKS)

Year Task Words udla fldgq

2020 NOTICE — Nature Club meeting, home garden 50–75 C – L

2024 Informal letter to a friend about a movie 100–125 C – L

2025 (scan tfla kE — fndfydaúg informal letter / notice / e-mail) — —

y;ru ±k.kak: notice · informal letter · e-mail · invitation.

MODEL ANSWER — 2020 (NOTICE)

You are the Secretary of the Nature Club of Damsiri Maha Vidyalaya, Bentota. Your Club decides to start
a home garden in the school. Write a suitable notice about this meeting, inviting Advanced Level
students to participate. 50–75 words.

                    DAMSIRI MAHA VIDYALAYA, BENTOTA
                              NATURE CLUB

                                NOTICE
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                                                        10th July 2020

                  MEETING — SCHOOL HOME GARDEN PROJECT

     A meeting of the Nature Club will be held on Friday, 17th July,
     at 1.30 p.m. in the school hall, to discuss starting a home
     garden in the school premises. All Advanced Level students who
     are interested are kindly invited to attend. Those who join the
     project will be given seeds and gardening tools by the club.
     Please bring your notebooks to the meeting.

                                    .....................
                                    K. Perera
                                    Secretary, Nature Club

(body ≈ 65 words)

Notice tfla wksjd¾h fldgia 8:

  ① mdif,a ku   ② iñ;sfha ku   ③ NOTICE lshk jpkh   ④ Èkh

  ⑤ ud;Dldj    ⑥ fudlo/ljoo/fldfyo  ⑦ ljqre tkako    ⑧ ku + ;k;=r

MODEL ANSWER — 2024 (INFORMAL LETTER)

You watched an interesting movie recently. Write a letter to your friend asking him/her to watch it.
Include: general details (name, characters, category) · a brief summary · why it is interesting ·
recommend it. 100–125 words.

                                            No. 24, Temple Road,
                                            Kandy.

                                            15th August 2024

Dear Nimal,

     How are you? I hope you and your family are keeping well.

     I am writing to tell you about a wonderful film I watched last
week. It is called "The Lost Village" and it is an adventure film.
The main characters are a young boy named Sudath and his old
grandfather.

     The story is about a boy who goes back to his grandfather's
village and finds that the whole village has been abandoned. He
slowly discovers why the people left, and in the end he helps them
to return.

     I found it very interesting because the story was unexpected and
the acting was excellent. It also teaches us to value our villages.
You must watch it. Do write and tell me what you think.

                                            Your loving friend,
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                                            Kasun

(body ≈ 122 words · bullet points y;ru cover fjkjd )

HOW TO REMEMBER

Bullet points = Content marks

m%Yafk ;sfhk yeu bullet tllau Thdf.a W;a;rfha ;sfhkak ´k. ,sh,d bjr jqKdu wdmyq .syska tlska tl

tick lrkak.

 INFORMAL LETTER — 5 steps
 ┌────────────────────────────────────────────┐
 │  ① ,smskh (fma<s 2la we;s) + Èkh              │
 │  ② Dear [first name],                       │
 │  ③ How are you? I hope … (iqn me;=u)          │
 │  ④ I am writing to tell you about …          │
 │     + bullet points Tlafldu                    │
 │  ⑤ Do write back soon. / Your loving friend, │
 └────────────────────────────────────────────┘

Informal Formal (fu;k tmd)

Dear Nimal, Dear Sir,

I'm · don't · it's (contractions yß) I am · do not ú;rla

Your loving friend, / Yours affectionately, Yours faithfully,

WKqiqï, fm!oa.,sl ks,, ÿria:

PRACTICE
lgmdvï: notice tfla fldgia 8 + informal letter tfla mshjr 5

mqyqKq: notice tlla, informal letter tlla, e-mail tlla — ;=ku ,shkak

blauka l%uh: m%Yafk bullets ál paper tflau rjqï lrkak, ,sh,d bjr jqKdu tick lrkak

COMMON MISTAKES
✘ Notice tlg "Dear…" fyda "Yours sincerely" Þk tl → Notice tlla ,smshla fkfjhs

✘ Informal letter tlg "Yours faithfully" Þk tl

✘ Bullet tlla w;weÍu → Content udlaia hkjd

✘ jpk iSudj mekSu
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? QUESTION 12 — FORMAL LETTER (15 MARKS)

udla fldgq: F – C – L – O (Format · Content · Language · Organisation)

udla fldgq y;rhs. ta lshkafka format tlgu fjku udla ;sfhkjd.

English tl fyd| jqK;a layout tl jerÈ kï udlaia ;=fkka tlla hkjd.

The three tasks — rgdj tlhs

Year Thdf.a ;k;=r wruqK Words

2020 Secretary, sports committee wdrdOkh — Kumar Sangakkara g 75–100

2024 Secretary, Social Service Society wjir b,a,Su — ffjoH idhkhlg 100–125

2025 Secretary, literary association ia;+;s lsÍu — foaYlfhl=g 100–125

wjqreÿ 3u Thd school society tll Secretary flfkla.

tlu wiaÓmxcrh. fjkia fjkafka wruqK fPaoh ú;rhs.

MODEL ANSWER — 2020 (invitation)

                                        The Secretary,
                                        Sports Committee,
                                        Rajasingham Maha Vidyalaya,
                                        Vavuniya.

                                        20th July 2020

Mr. Kumar Sangakkara,
Colombo.

Dear Sir,

            Invitation to Deliver a Talk at Our Annual Sports Day

     On behalf of the Sports Committee of Rajasingham Maha Vidyalaya,
I have the honour to invite you to deliver a talk at our Annual Sports
Day.

     The event will be held on Saturday, 15th August 2020, at 8.30 a.m.
at the school grounds. About seven hundred students, their parents and
our teachers will be present.

     Our students admire you greatly, and a few words from you about
discipline and hard work would inspire them for many years.
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     We would be extremely grateful if you could accept our invitation.

                                        Yours faithfully,

                                        .....................
                                        S. Nirmalan
                                        Secretary, Sports Committee

(body ≈ 98 words)

MODEL ANSWER — 2024 (requesting permission)

                                        The Secretary,
                                        Social Service Society,
                                        Vidyaloka Maha Vidyalaya,
                                        Galle.

                                        12th August 2024

The Principal,
Vidyaloka Maha Vidyalaya,
Galle.

Dear Sir,

            Permission to Organise a Medical Camp for Elderly People

     I am writing on behalf of the Social Service Society to request
your permission to organise a free medical camp for the elderly people
of our area.

     Our society plans to invite four doctors and two nurses from the
Base Hospital, Galle. Twenty members of our society will help with
registration and refreshments, and the Old Students' Association has
agreed to meet the cost of the medicines.

     We propose to hold the camp on Sunday, 8th September 2024, from
8.00 a.m. to 1.00 p.m. in the school hall.

     We would be grateful if you could kindly grant us permission for
this event.

                                        Yours faithfully,

                                        .....................
                                        A. Fernando
                                        Secretary, Social Service Society

(body ≈ 124 words · bullet y;ru cover )

MODEL ANSWER — 2025 (appreciation)
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                                        The Secretary,
                                        Literary Association,
                                        Sri Sumangala Maha Vidyalaya,
                                        Panadura.

                                        18th July 2025

Dr. Shyamalie Ranasinghe,
Vocational Training Authority,
Colombo.

Dear Dr. Ranasinghe,

     Letter of Appreciation — "Learning Opportunities after G.C.E. (A/L)"

     On behalf of the Literary Association of our school, I am writing
to thank you sincerely for the valuable speech you delivered to our
students.

     The talk was held on Friday, 4th July 2025, at 10.00 a.m. in the
school auditorium, on the topic "Learning Opportunities after
G.C.E. (A/L)". Nearly three hundred Advanced Level students attended.

     Your speech was extremely useful to us. Many of our students did
not know about the vocational courses available after the examination.
Since your visit, several of them have already collected application
forms from the Vocational Training Authority.

     We are truly grateful for your time and for the trouble you took
to visit us.

                                        Yours sincerely,

                                        .....................
                                        H. Wijesinghe
                                        Secretary, Literary Association

(body ≈ 123 words · bullet y;ru cover )

HOW TO REMEMBER — the skeleton

 ┌──────────────────────────────────────────────────────────┐
 │                                    ① Thdf.a ,smskh (ol=Kg)   │
 │                                                           │
 │                                    ② Èkh                  │
 │                                                           │
 │  ③ ,nkakdf.a ,smskh (jug)                                    │
 │                                                           │
 │  ④ Dear Sir, / Dear Dr. ____ ,                            │
 │                                                           │
 │            ⑤ SUBJECT LINE  (háka brla w¢kak!)              │
 │                                                           │
 │  ⑥ fPaoh 1 — wruqK                                          │
 │     fPaoh 2 — úia;r (Èkh · fj,dj · ;ek · lS fofklao)          │
 │     fPaoh 3 — wehs tal jeo.;a / fldfyduo lrkafka                    │
 │     fPaoh 4 — b,a,Su / ia;+;sh                                │
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 │                                                           │
 │  ⑦ Yours faithfully, / Yours sincerely,                   │
 │                                                           │
 │  ⑧ .....................                                  │
 │     ku                                                    │
 │     ;k;=r, iñ;sh                                          │
 └──────────────────────────────────────────────────────────┘

ku okakjd kï sincerely, ke;akï faithfully

Dear Sir / Madam → Yours faithfully Dear Mr. Perera / Dr. Silva → Yours sincerely fï fcdavqj

jerÿfkd;a Format udla hkjd.

wruqK wkqj uq,a jdlHh

wruqK uq,a jdlHh

wjir b,a,Su I am writing on behalf of … to request your permission to organise …

wdrdOkh On behalf of the … Society, I have the honour to invite you to …

ia;+;sh I am writing to thank you sincerely for the valuable … you delivered …

b,a,Su / wkq.%yh I am writing to request your kind assistance for …

meñ‚,a, I am writing to bring to your attention a matter concerning …

úuiSu I am writing to enquire about … advertised in … on …

PRACTICE
lgmdvï: wiaÓmxcrh. n,kafka ke;=j 3 mdrla ,shkak.

mqyqKq: tlu wiaÓmxcrhg wruqKq 4la — wdrdOkh · wjir · ia;+;sh · meñ‚,a,

blauka l%uh: uq,skau ,smsk fol, Èkh, salutation, subject, closing ,shkak. Bg miafia fPao mqrjkak.

f;areï .kak: wehs Q12 tlg udla fldgq 4la ;sfhkafka — format tlg fjku udla ;sfhk ksid

COMMON MISTAKES
✘ Subject line tl wu;l ùu → Format udla hkjd

✘ Dear Sir + Yours sincerely (fcdavqj jerÈ)

✘ Contractions mdúÉÑ lsÍu (I'd, don't) — formal tlg tmd

✘ ;k;=r (designation) wu;l ùu

✘ ,nkakdf.a ,smskh wu;l ùu
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? QUESTION 13 — ESSAY / STORY (20 MARKS)

udla fldgq: C – L – O · 150–200 words · "Do not exceed the word limit."

Year Type Topic

2020 Story completion dark evening, running to the bus-stop

2024 Discuss both views + opinion arranged marriage

2025 Agree or disagree social media literacy in schools

MODEL ANSWER — 2020 (story completion)

Complete the following story, using an imaginary situation. 150–200 words.* "After an extra class
yesterday, I was on my way home. I looked at my watch. It was 6.40 p.m. Everywhere, it was dark and
cloudy. There was no electricity. It was lightning and about to rain. I began to run to the bus-stop as fast
as I could."*

Suddenly, I heard a loud cry from the side of the road. I stopped and looked around. In the dim light I saw
an old man lying near a drain. His bicycle had fallen on top of him and he could not get up.

For a moment I did not know what to do. It was getting late and my mother would be worried. Then I
remembered what our teacher had told us that very afternoon about helping others.

I put down my bag and lifted the bicycle. The old man's leg was bleeding badly. I helped him to sit up and
shouted for help. A three-wheeler driver who was passing by stopped and came running. Together we
took the old man to the nearest hospital.

By the time I reached home, it was almost nine o'clock and I was completely wet. My mother was angry
at first, but when I told her the story, she smiled and hugged me.

I missed my bus that day, but I will never forget that evening.

(≈ 173 words)

MODEL ANSWER — 2024 (discuss both views)

Some people believe that marriages should be arranged by the parents. Others think that people should
choose their own marriage partner. Discuss both views and give your opinions. 150–200 words.
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Marriage is one of the most important decisions in a person's life. Some people believe that parents
should arrange it, while others feel that everyone should choose their own partner. Both opinions have
their reasons.

Those who support arranged marriages say that parents have more experience of life. Parents look
carefully at the family background, the education and the character of the person, and they are not
blinded by emotion. In our culture, marriage joins two families, not only two people, so the support of
both families is important.

On the other hand, many young people feel that they should choose for themselves. They argue that two
people who marry must live together for the rest of their lives, so they should know and understand each
other first. A marriage that is forced on someone can end in unhappiness.

In my opinion, the best answer is a middle path. Young people should be free to choose their partner, but
they should also listen to the advice of their parents. When love and family approval come together, a
marriage is much more likely to succeed.

(≈ 184 words)

MODEL ANSWER — 2025 (agree or disagree)

"Social media literacy should be taught in schools." Do you agree or disagree? Write an essay giving
reasons for your choice. 150–200 words.

Today almost every student in Sri Lanka uses social media. While some people use it responsibly, many
others use it carelessly. It has therefore been proposed that social media literacy should be taught in
schools. I strongly agree with this proposal.

Firstly, students need to learn how to check whether information is true. False news spreads very quickly
on social media, and young people often share it without thinking. If schools teach them how to check a
source, they will not be misled so easily.

Secondly, many students do not understand the dangers of sharing personal information. Photographs,
addresses and phone numbers can be misused by strangers. A short lesson on privacy and safe
behaviour could protect thousands of children.

Some people may argue that this is the duty of parents. However, many parents in our country know less
about social media than their own children do. The school is therefore the best place to teach it.

In conclusion, I firmly believe that social media literacy should be taught in schools, because it protects
students and helps them to use technology wisely.

(≈ 182 words)
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HOW TO REMEMBER — three skeletons
AGREE / DISAGREE

  INTRO      ud;Dldj lshkak → iuyre fufyu ys;kjd → **uf.a u;h fïlhs**
  BODY 1     Firstly, ___ . For example / If ___ .
  BODY 2     Secondly, ___ .
  COUNTER    Some people may argue that ___ . However, ___ .
  CONCLUSION In conclusion, I firmly believe ___ , because ___ .

DISCUSS BOTH VIEWS

  INTRO      ;;a;ajh → u; folla ;sfhkjd → folu n,uq

  BODY 1     Those who support ___ say ___ .  (fya;= 2–3)
  BODY 2     On the other hand, ___ .          (fya;= 2–3)
  CONCLUSION **In my opinion,** ___ , because ___ .

STORY COMPLETION

  §,d ;sfhk ;ekskau È.gu hkak — wdmyq mgka .kak tmd!
  Suddenly, ___ .        ← isoaêh

  For a moment ___ .     ← .eg¨j / yeÕSu

  Then I ___ .           ← l%shdj

  Finally / By the time  ← wjidkh

  I will never forget ___ .  ← mrdj¾;kh (tl jdlHhhs)

"uf.a u;h ke;akï udla kE"

"Discuss both views and give your opinion" — me;s folu ,sh,d Thdf.a u;h fkdlsõfjd;a Content
udlaia hkjd. "In my opinion," lsh,d wksjd¾hfhka ,shkak.

Story tlg: "tl isoaêhhs"

jpk 200lska l;djla f.dvk.kak nE. tl isoaêhla ú;rla ,shkak. Past tense tflau bkak. Suddenly ·
Just then · A few minutes later · Finally mdúÉÑ lrkak.

LINKING WORDS

l%shdj jpk

ms<sfj, Firstly · Secondly · Thirdly · Finally

tl;= lsÍu Moreover · In addition · Besides · Also

úreoaO;ajh However · On the other hand · Although · In contrast

fya;=j because · since · as

m%;sM,h Therefore · As a result · So
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PAPER II — PART C · WRITING SKILLS [65 MARKS] NOTES

WÞyrKh For example · For instance · such as

ks.ukh In conclusion · To sum up · Overall · In my opinion

PRACTICE
lgmdvï: wiaÓmxcr ;=ku + linking words

mqyqKq: i;shlg essay 2la — tlla agree/disagree, tlla both-views

ñïu: 200 words = Thdf.a wl=frka fma<s lSho? wo .Kka lrkak.

blauka l%uh: ,shkak l,ska ñks;a;= 3la — ,l=Kq 4la ,shkak (fya;= 2 + counter + u;h)

;j model 10la: `../11-essay-bank.md`

COMMON MISTAKES
✘ u;h fkdlshd bkak tl (both-views m%Yafkg)

✘ jpk 200 mksk tl — "Do not exceed" lsh,d ;sfhkjd

✘ fPao fkdfnÞ tlu fldgila úÈhg ,shk tl → Organisation udla hkjd

✘ Story tlg l,ska isoaê wdmyq ,shk tl (§,d ;sfhk ;ekskau È.gu hkak)

✘ Story tfla tense tl fjkia ùu
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PAPER II — PART C · WRITING SKILLS [65 MARKS] PART C

A / L  G E N E R A L  E N G L I S H  ·  2 0 2 6

PART C — QUICK REVISION SHEET

fj,dj

  Q9 → 6 min    Q10 → 15 min    Q11 → 15 min    Q12 → 15 min    Q13 → 25 min

tl l%uhla

Q Marks Boxes l%uh

9 5 — okak jpk 5 · f;areu fmkakk ikao¾Nhla

10 10 C–L I–O–D–D. "Overall" wksjd¾hhs. Past tense.

11 15 C–L Format tl + bullets Tlafldu

12 15 F–C–L–O wiaÓmxcrh + subject line + ku okakjd kï sincerely

13 20 C–L–O wiaÓmxcr 3ka tlla + uf.a u;h

WORD LIMITS

Q Words

10 ~75–100

11 50–75 (notice) / 100–125 (letter)

12 75–100 (2020) / 100–125 (2024, 2025)

13 150–200 — "Do not exceed"

DO / DON'T

Do Don't

Bullet points Tlafldu cover lrkak tllaj;a w;weßkak tmd

Formal tlg subject line tlla wu;l lrkak tmd

Notice tlg heading + date + issuer "Dear" fyda "Yours" Þkak tmd

Essay tlg In my opinion u;h fkdlshd bkak tmd

fPao j,g fnokak tlu fldgila úÈhg ,shkak tmd
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PAPER II — PART C · WRITING SKILLS [65 MARKS] PART C

jpk iSudj we;=f<a mkskak tmd

Chart tlg "Overall" b,lalï ,ehsia;=jla ú;rla tmd

Part C tfla f,dl=u ryi

udlaia 65ka 45la (Q11 + Q12 + Q13) l,skau lgmdvï lrkak mq¿jka ie,iqï. wka;su ?g jqK;a fï wiaÓmxcr

3 lgmdvï lfrd;a fyd| udlaia tkjd.
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